	Virtual Office Inclusive (per month)
	£50.00/mth (includes Telephony and mail handling)

	Telephony/Reception services package only 
	£25.00/mth (included in Virtual Office Inclusive)

	Mail handling package only
	£25.00/mth (included in Virtual Office Inclusive)

	Conference Room Hire
	£12.00 per hour 

	Home extension (requires static ISPN connection at remote site)
	£200.00 set up (includes phone and programming) and £10.00 per month line rental 

	Internet on site
	FREE

	WiFi on site
	FREE

	Absence cover
	£20.00 'one off' set up fee and £5.00 per day

	Refreshments for meeting room hire
	£1.50 per person (includes tea/coffee and biscuits)

	Number Porting in/out
	One off fee of £25.00

	Secretarial Services - Photo copying/scanning/printing/faxing
	Cost of photocopying only – 6p per sheet B/W – 11p per sheet Colour

	Refreshments for tenants - tea/coffee
	Free


